
 PLT – Preliminary Plat, Major 

 
A major subdivision shall only be used to divide parcels of twenty (20) or more acres or create five (5) or 
more lots. The first approval required is the preliminary plat. The preliminary plat provides an in-depth 
analysis of the proposed subdivision, including design of geologic hazards, environmentally sensitive areas, 
required services, vehicular/pedestrian circulation, and the relationship to surrounding land uses.  
 
Please include this page with your submittal. More information about checklist items can be found on 
page 2-3. Submittal instructions are at the top of page 2. 
 

Required Checklist Items 

Development Application Form 

Written Explanation 

Preliminary Plat  

Legal Description 

Conceptual Site Plan 

Proof of Ownership 

Proof of Water and Sewer Services 

Proof of Utilities 

Certificate of Taxes Paid 

Storm Drainage Study 

Trip Generation Analysis 

Receipt of Payment from the Colorado Geological Survey 

Supplementary Checklist Items 

School Impact Analysis 

Neighborhood Meeting Summary 
 

 
 
 
 

 

Fees Due When Application is Deemed Complete 

Major Subdivision Preliminary Plat $1,400 
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Guide to Development Application Submittal 
 
All applications shall be submitted electronically to epermitcenter@adcogov.org. If the submittal is too 
large to email as an attachment, the application may be sent as an unlocked MS OneDrive link. 
Alternatively, the application may be delivered on a flash drive to the Community & Economic 
Development Department. Once a complete application has been received, fees will be invoiced and 
payable online at www.permits.adcogov.org. 

 
Written Explanation of the Project: 

• A clear and concise description of the proposal. Please include the purpose of the project, and improvements 
that will be made to the site. 

• Identify the number of tracts and number of lots being proposed. 
• Please keep written explanation to three pages or less.  

Preliminary Plat Prepared by Registered Land Surveyor 
• A map or maps together with supporting documentation of certain described land providing permanent and 

accurate record of the legal description, dedications, exact size, shape, and location of lots, blocks, streets, 
easements, and parcels. 

 Legal Description: 
• Please provide the text of the legal description on a separate page from the plat document itself. We will need 

to be able to copy and paste this text to process public notifications. Your surveyor can easily provide this for 
you. 

Conceptual Site Plan Showing Proposed Development: 
• A detailed drawing of existing and proposed improvements 
• Including: 

o Streets, roads, and intersections 
o Driveways, access points, and parking areas 
o Existing and proposed structures, wells, and septic systems, 
o Easements, utility lines, and no build or hazardous areas 
o Scale, north arrow, and date of preparation 

• An Improvement Location Certificate or Survey may be required during the official review
Proof of Ownership: 

• A deed may be found in the Office of the Clerk and Recorder 
• A title commitment is prepared by a professional title company. 

Proof of Water and Sewer: 
• Public utilities - A written statement from the appropriate water & sanitation district indicating that 

they will provide service to the property OR a copy of a current bill from the service provider 
• Private utilities - Well permit(s) information can be obtained from the Colorado State Division of 

Water Resources at (303) 866-3587. A  written statement from Adams County Health Department 
indicating the viability of obtaining Onsite Wastewater Treatment Systems 

Proof of Utilities (Gas, Electric, etc.): 
• A written statement from the appropriate utility provider indicating that they will provide service to the 

property 
• Copy of a  current bill from the service provider 

Certificate of Taxes Paid: 
• A Statement of Taxes Paid is not the equivalent of a Certificate of Taxes Paid. Colorado State Statutes 

require a Certificate of Taxes Paid to be submitted with this application. 
• All taxes on the subject property must be paid in full. A certificate of taxes paid can be obtained in-

person at the Adams County Treasurer’s office. As of July 2023, the cost is $10. 
• You may also request a Certificate of Taxes Paid by e-mailing treasurer@adcogov.org, and credit card 

payment can be processed by telephone. 

mailto:epermitcenter@adcogov.org
http://www.epermits.adcogov.org/
mailto:treasurer@adcogov.org
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Storm Drainage Study: 
• This plan should be prepared in accordance with the “Level 1 Storm Drainage Plan” criteria as defined in 

Appendix item B-3 of the Adams County Development Standards and Regulations. Most importantly, it 
needs to clearly identify a viable storm outfall location, and floodplain/floodway boundaries. 

Trip Generation Analysis: 
• This analysis should be conducted by a traffic engineer include total vehicle trips per day and peak hour 

volumes generated by the proposed development. 
Receipt of Payment from Colorado Geological Survey: 

• The Colorado Geological Survey requires a fee payment for the review of any subdivision. These payments 
can be made at: https://commerce.cashnet.com/MinesCGS. A receipt of this pre-payment must be 
provided in this application submittal.  

 
Discretionary Checklist Items 
School Impact Analysis: 

• Contact the applicable school district for the analysis. If the school district does not provide this, please 
include an email from them. 

• Should include the increase in elementary, middle, and high school students and the existing school sites 
and structure of the applicable district in which the subdivision is proposed to be located. 

Neighborhood Meeting Summary 
• Please   refer   to   Section   2-01-02   of   the Adams County Development Standards and Regulations 

for the specific requirements regarding time, location, and notice.  
• A written summary shall be prepared including the materials submittal presented at the meeting, any 

issues identified at the meeting, and how those issues have been addressed. 
 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcommerce.cashnet.com%2FMinesCGS&data=05%7C01%7CGJBarnes%40adcogov.org%7C0b491afcbbba4d75d27e08db7e6dec51%7C4c74477d0aa94e15887a2bd6c4cd4f3b%7C0%7C0%7C638242782821793961%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=99%2BBMHPcJW9pW4x0Tg%2BxxtRz8C%2F0zGDEpaO6UAhpx%2Bs%3D&reserved=0
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